
Budget & Administration Committee Minutes for February 15, 2023 
 

1. Meeting Called to Order at 2:33pm 
 

2. Roll Call 
Tina Buck, Keri Watson, Bobby Hoffman, Dinender Singla, Kathleen Richardson, 
Brigitte Kovacevich, Kausik Mukhopadhyay, Glenn Martin, Pamela Baker, and 
Sumanta Pattanaik 

 
3. Approval of minutes from January 2023 meeting 

 Moved and seconded 
 

4. Announcements and Recognition of Guests 
Jana Jasinski and Lisa Kinchen 

 
5. Presentation by Jana Jasinski, Vice Provost for Faculty Excellence. She spoke 

about the steps in the hiring process for faculty from the viewpoint of Faculty 
Excellence (see attached slides) 

 
6. Upcoming meeting topics:  

 
a. April April 19 meeting will assess what we’ve learned from our speakers 

and discuss next steps necessary to address our topics (approval times 
for foreign grad students and time to hire faculty).   

 
 

7. Adjournment 3:30pm 
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Faculty Hiring
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Main Steps

Establish Position

Job Requisition

Applicant Screening

Offer

Onboard



University of Central Florida Page 3

Establish Position begin initial recruitment stages

• Establish Position

• For new positions – need to create 
a position number 

• Who is involved?

• Hiring official, HRBC

Begin Initial Recruitment Stages
• Complete faculty recruitment plan

• Plan reviewed prior to initiation of formal 
search meetings

• Verify search committee training
• Evaluate search committee diversity

• Who is involved?
• Hiring official, HRBC, OIE
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Job Requisition (aka Job Posting)

• What is it?

• Details about the posting (e.g., faculty classification, min qual, preferred qual etc.)

• Determines screening

• Who is involved?

• Hiring Official, Search Committee, HRBC, CCBC, OIE, FE

• Workflow

• HRBC > FE > HRBC > CCBC > OIE> FE



University of Central Florida Page 5

Applicant Screening

• What is it?

• Before reviewing any applications decide on screening rounds

• Rounds: 1 = min qual per the job posting, any moving forward must meet all

• Next rounds: Preferred qualifications 

• Who is involved?

• Search Committee 

• OIE provides assessment of candidates’ progression through screening while search is active (after 
screen for min and preferred quals and before interviews)

• HRBC



University of Central Florida Page 6

Pre-Offer
• Foreign Influence Screening (if required)

• Prior to an offer of employment, the screening process must be completed in Workday. 

• Compliance Check (EEO/AA)

• Search Documentation: meeting notices, minutes, references

• Must be completed prior to extending offer

• Soft offer: Hiring official/Division/College Head

• Background check/Final Documents

• Faculty Agreement

• Begins the formal hiring process
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Appendix



University of Central Florida Page 8

Faculty Recruitment Plan
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Faculty Posting Template

• Faculty Job Posting Template is used for all 

faculty job requisitions.

• This is standard wording for all requisitions 

and must remain as written. 

• All sections must be included when pasting 

into the Job Description section on the job 

requisition.
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